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The Rules of Taking Leaves for CTU Students
AR A NEEE R BMRAKE A - KRR B FIRERER - Students take leaves according to
the rules hereinafter. They will be taken as absent if their leaves are not granted.
BAFBRIREMEE R Y= - — SRR = - £ = - &R - There are 3 categories
of their leaves during: 1. Courses 2. Assembly 3. Exams
BB BIRETURE A RSB W - A8 B8 o - RERERRIGEE - g alBsh
RSB BB BT The reasons for leaves include personal leave, sick leave, official leave,
funeral leave, maternity leave, and aboriginal various rituals. Except for leaves during exams,
related certificates and rules are as follows :
— ~ H{i personal leave : REKFFEH (BREER) WNSERTIHFELIEA] » BRI T
ST T4 (B 47 0 5 4 537 AHRHESERA) In principal, the application needs to be made in
advance with parents’ letter (stamped), otherwise, should be granted by homeroom teacher
afterwards for making up the procedure. (in the case of pregnancy or feeding children please
submit related certificates)
TR sick leave : [RESFFEEHA (LR FHAZ FA R RS RSB E  &ERT#EER ] -
Medical certificate only (i.g. IC card). For those special cases of short-term leaves without medical
certificate, it’s accepted with homeroom teacher’s signature.
=~ MR official leave : BRI NEARIE N 2 SEHAR N T HE D L 338) 10 & 8% > e
B S HER BB AE - SAENEE » METUESTR - B AR - Presentthe
certificate from related organizers (approved by chief or above) in advance to the homeroom
teacher, and approved by authorized units of Student Affairs Office. No making up the procedure
afterwards is allowed.
Y~ ¥2{E¢ funeral leave : FRE 23l < FEFEMREI A BN - HEmE 2 teaEg BB - 2 B0
[EAt K - Onlyattending lineal relatives’ funerals are taken as official leaves, otherwise it is
personal leave. The duration of funeral leave is 7 days at most.
F A7 E. maternity leave ! BA ERZIU- . H &FE The duration is counted between 42 days
before and after the birth.
N~ RIERIEFIG4SEE aboriginal various rituals @ ZHERHFEEREA ~ 7 L34S SGBUR TR i
HZ 5 (Brorf B A= AR )  BFERERBRISEERERE I - REFET
B E A RER e iNM TR A 2 N2 HHAYFE - Household certificates or credentials issued
by governments (i.g. village office) are required; the annual dates of aboriginal rituals should be
upon the announced dates of that year on Gazette online by Council of Indigenous Peoples, Executive
Yuan.
TE OB ol RERBEFRFSREEFTRHTEEIH—17 - All abovementioned leaves
should be attached with certificates.
BERESFREL/E the rules about authorization of granting leaves as follows :
— ~ FHEEME leaves during courses © FRHRBEEE AR E S B TF-4E - Present related
certificates and apply for leaves according to regulations.
1.—KHZERFZ A - Approved by homeroom teacher for 1 day leave.
2. KRHAZZERZ A - Approved by military instructor for 2 day leave.
3. = Rl EELI4HERZ A o Approved by the chief of counseling section for 3 day leave.
4.=KPLEHKRDANAN » HERRZA - Approved by dean of Students Affairs Office for 3-5 day
leave.
5.8 71K F A S EgH 28R EA% fE o Approved by the president for more than 5 day leave.
—~ G leave during assembly : HAHEEHUES) - fEE - A - HAIFR - HEKESESE
BNIAZ A - Leaves during various kinds of celebration activities, weekly assembly, teacher’s hour,
should be granted by authorized units of Student Affairs Office.
=~ EiR leave during exams : B2AEAEEAAM - AN ~ BEREGEBEREL - AES -
AEBHE L FERGRGEEARE2IERE S H A - Students who fail to
take part in the exams because of official business, serious disease, incident, pregnancy, giving
birth, feeding babies, or aboriginal rituals, should handle this according to exam rules.
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FrAR RSN - BMEREGF AN # L HE = HAERGERTFE > FREARBREESEI » 6
A A EHAH SO RERZE BRI E B S B ML AEERSR - Except for special
cases, the procedure of funeral leave or sick leave must be completed within 3 days from the
occurred date. Only the leaves during exams should be granted by Academic Affairs Office, the rest
by Counseling section; students will be taken as absent if their leaves are not granted.
BA R ENEE AN TSI KEHEE - FRiEESEI AR - MDE R -
Students who are found and proved to fake the certificates or make false leaves, will be taken as
absent and be treated according to “the rules of rewards and punishments”.
B A Bl ElE S 140 FE4E  the standard of mark deduction for absence :
— ~ BRZE( leave during courses * FIELSE R4 A FHIHGETRAR » HZE R 55T © Once academic
marks are deducted, the evaluation of conducts remains the same, regulated by Academic Affairs
Office.
Z ~ B leave during exams @ HIEEFERREHIZAEE » AT EERMAT - FRiE AR K
ST EIRRGESE AN  BthEE RSN BRI TG 7 - A RSB E R S 84E
77 5 NREAER - A SINEIERE » SEEEGELIZE73E1H © Once leaves during exams are
granted, students can make up the exams afterwards. Only those who take official leaves or funeral
leaves can get the entire marks without deduction; for those who take leaves for other reasons, the
mark over 60 will be half deducted (i.g. 80> 70), the mark below 60 will not deducted. Those who
fail to take part in the exams without granted leaves will get “0” on that subject.
=~ (R leave during assembly : HEHRE| SRS AR E > 50/ - Being absent without
accountable reasons or without granted leaves, students will be given minor demerit.
Mg~ AR R iR R RIS RS R IR TRAR  (HE R — B R
SR E S B HE - EHEEE D o TEEEUZEEE - For those who take official leave, funeral
leave, maternity leave, and leaves for aboriginal various rituals, either their academic mark or
conduct evaluation will not be deducted, only if funeral leave over 1 week and maternity leave over
6 weeks will the exceeding parts be taken as personal leave.
f -~ SNEENFIAGIEECSE - N TRGEEEYI AR TES 2% (9445 H24HEETHUHR
1TE 7 3%L) - Leaves during extracurricular activities will be recorded, no deduction of conduct
mark but the rank will be adjusted. (24/05/2005 the adjustment of rank of conduct has been cancelled)
AR R B B G i R R B (Z5TIJRE - The rules agreed by student
affairs committee are implemented with authorization of the president, same as any amendment
occur.
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	六、原住民族歲時祭儀 aboriginal various rituals：須提出戶籍謄本、戶口名簿或政府機關所開具之證明文件（例如村里辦公室開具證明）；每年度原住民族歲時祭儀放假日期，依當年度行政院原住民族委員會於行政院公報之公告日期辦理。 Household certificates or credentials issued by governments (i.g. village office) are required; the annual dates of aboriginal rituals should be upon the announced dates of that year on Gazette online by Council of Indigenous Peoples, Executive Yuan.

