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Guidelines for Phased Payment of Tuition Fee for CTU International Students

Hwéng din vé viéc thanh toan hoc phitheo tirng dot danh cho sinh vién quéc té tai
Truwong Pai hoc Khoa hoc va Cong nghé Kién Quéc
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Adopted on 2019.10.16
Théng qua tai cudc hop hanh chinh ngay 16 thang 10 nim 2019

11345 A 29 HITH &k id i
Adopted on 2024.5.29
Théng qua tai cuc hop hanh chinh ngay 29 thang 5 nim 2024

114 ££ 07 H 30 HITBUg sk im
Adopted on 2025.07.30
Thong qua tai cudc hop hanh chinh ngay 30 thang 7 nam 2025
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Art. 1 To alleviate the financial burden of international students and enable them to focus on their
studies and successfully complete their academic programs, the "Guidelines for Phased Payment
of Tuition Fee for CTU International Students" (hereinafter referred to as "these guidelines")
have been established.

Diéu 1: Nhiam giam bét ganh nang tai chinh cho sinh vién quéc té gap kho khan vé kinh té va gidp ho

chuyén tam hoc tap, hoan thanh tét chuong trinh hoc, trudng Pai hoc Khoa hoc va Cong nghé Kién Quéc

ban hanh “Huéng dan vé viéc thanh toan hoc phitheo timg dot danh cho sinh vién québc té”

PR ARSI M > RFFRIEN - SOBWEE - S5 —RIVBEME > HATEHSEEHHEE
& CERPTERN R B LI SRR B BEE BRGTE B e A IR R > 1St
xk
g °

Art. 2 Any CTU international student facing special circumstances or economic hardship, and who is
unable to pay the entire tuition fee at one time and does not qualify for student loans, may apply

for phased payment of tuition fees. This requires the endorsement of the class tutor and the
chairperson of department, who will assist in devising a repayment plan and ensuring the
student meets the repayment deadline.

Diéu 2: Sinh vién quéc té cua truong, do hoan canh dic biét hoic gip kho khin tai chinh, khong thé dong

hoc phimat lan va khong du diéu kién vay vén hoc tap, sau khi dwoc gido vién c¢b van va truong khoa hd

tro xay dung ké hoach tra gop va giam sét viéc thanh ton dung han, c6 thé nop don xin tra gop hoc phi
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Art. 8 Unqualified international students for the application for the phased payment are as follows:
accumulated absences of 45 class hours or more in the previous semester, average score of the
previous semester below 60, unpaid installments from the previous semester, history of delayed
installment payments, final semester of the bachelor’s degree, and final semester of the master’s

degree.
Diéu 3: Cac truong hop sinh vién khong du diéu kién xin tra gép hoc phibao gdm: nghi hoc hon 45 tiét
trong hoc ky trude, diém trung binh hoc ky truée dudi 60, con ng hoc phitra gop hoc ky trudc, 6 tién sir
thanh toan cham, dang hoc ky cubi ciia chwong trinh cir nhan hoic cao hoc.
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Art. 4
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Regulations on Application and Payment Deadlines:

a. Applications for installment payments must be submitted before the beginning of each

semester, and no later than the end of the first week of the semester.

b. Tuition and fees may be paid in up to four installments:

(a) First installment: The amount paid must be at least one-third of the total tuition and
miscellaneous fees, and must be paid within the first week of the semester.

(b) Second to fourth installments: The remaining balance must be fully paid by the end of the
16th week of the semester. If there are special requirements regarding the number of
installments, payment amounts, or payment dates, such arrangements must be determined
through consultation between the student and the department chairperson and clearly stated on

the application form.

Diéu 4: Quy dinh vé thoi han nop don va dong hoc phi

1.

2.

Pon xin tra gop phai nop trude khi hoc ky bat dau, cham nhat 1a truéc khi két thic tuan hoc dau

tién.

Viéc thanh todn hoc phicé thé chia tbi da thanh 4 dot:

(1) Pot 1: S tién thanh toan phai tir 1/3 tong hoc phitrd 18n va phai dugce dong trong tuan dau tién
cua hoc ky.

(2) Pot 2 dén dot 4: Sé tién con lai phai dugc thanh toan xong trudc khi két thdc tuan thi 16 cia
hoc ky. Néu c6 nhu cau dic biét vé sé dot, s tién hoidc ngay dong thi phai duoc thoa thuan

giita sinh vién va trudong khoa, dong thoi ghi 16 trong don xin.
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Art. 5 Procedures:

a.Applicants must complete the application form (as attached) and submit it to the department
along with a copy of their Student ID card, a copy of the Alien Resident Certificate (ARC), a
parent's statement, proof of payment, and other relevant documents.

b.First reviewed by the class tutor and the chairperson of department, the documents will then
be delivered to the Office of International Affairs (OIA) for reexamination, and eventually will
be sent to the Cashier Section upon approval by the president. Meanwhile, the first payment
should be made.

c. The application form should be photocopied in three copies after approval, to be held
respectively by the student, the Registration Section of the Office of Academic Affairs, and the
Cashier Section, serving as the basis for subsequent installment payments.

d.If the application fails at the reexamination, OIA will return to the applicant, who must
complete the full tuition payment within 7 days.
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Art. 6

Quy trinh xin tra gop:

Sinh vién dién vao mau don (dinh kém) va ndp cling cac tai liéu: ban sao thé sinh vién, thé cu tra,
ban cam két cua phu huynh, chi tiét thanh toan va tai liéu lién quan cho khoa.

Sau khi c6 van va truong khoa xét duyét, chuyén dén Vin phong Hop tac Quéc té dé trinh Hiéu
truong phé duyét, sau 6 nop vé Phong Thu ngan va hoan tat thanh toan ky dau.

Sau khi dugc phé duyét, sao chép don thanh 3 ban: sinh vién gitt mét ban, mot ban nop cho Phong
DPao tao (b6 phan dang ky), mot ban cho Phong Thu ngan.

Néu bi tir chdi, Van phong Hop tac Qudc té sé tra lai hd so cho sinh vién, sinh vién phai hoan tat
dong toan bd hoc phitrong vong 7 ngay.
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Obligations and Penalties Related to Phased Payment

a.Applicants approved for phased payment must make timely payments to the Cashier Section.
Failure to pay on time will result in the student being ineligible to apply for phased payment in
the following semester, in accordance with Article 20 of the academic regulations of CTU. The
university reserves the right to pursue legal remedies for outstanding payments.

b.Applicants who apply for suspension or withdrawal from school or graduate must settle any
outstanding tuition and miscellaneous fees before completing the departure procedures.

Piéu 6: Nghia vu thanh toan va xt ly vi pham:

Néu khong thanh toan ding han, s& khong dugc nop don tra gop trong hoc ky tiép theo, dong thoi
xir 1y theo quy dinh Piéu 20 cta Truong; Trudng co quyén yéu cau phép 1y dé doi no.
Néu sinh vién nghi hoc, rat hoc hoic tét nghiép, phai hoan tat moi khoan phi trudc khi lam tha tuc

ra truong.
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The applicants who fail to pay up the installments in the specified semester, their qualification of
application will be cancelled next semester; in any case of suspension, withdrawal, or graduation,
the applicants will be considered not completing the departure procedures and will not be
allowed to receive any certificates showing courses attended or diploma; moreover, CTU
reserves the right to take legal action to the applicants who fail to pay up the tuition fee in time

Diéu 7: Sinh vién khong hoan tat tra gop trong hoc ky hién tai s& bj huy quyén nop don ky tiép theo. Néu
chua thanh toan hét hoc phi thi khong dugc cap ching nhan hoc tap, chung chi tét nghiép, bang cap.
Trudng gitr quyén truy thu theo phap luat.


https://www.linguee.com/english-chinese/translation/reserve+the+right+to+take+legal+action.html
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Art. 8 Any matter which is unstated in these guidelines should be managed according to related
regulations.

Diéu 8: Nhimng diéu chua quy dinh trong vin ban ndy s& duoc xu 1y theo cac quy dinh lién quan.
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Art.9 The Chinese-English version of these guidelines, examined and adopted in the administration
council, will be announced and implemented with the president’s authorization. The same
process should be observed when any amendment is necessary. The clerks in OIA will assist
applying students with mother tongue if necessary.

Diéu 9: Phién ban tiéng Trung va tiéng Anh nay duoc thong qua boi Hoi dong Hanh chinh va ¢ hiéu luc
khi dugc Hiéu truong phé duyét. Néu can thiét, nhan vién Vin phong Hop tac Quéc té s& hd tro sinh vién
bang ngdn ngir me dé.



S TS FYEY I T PY UL X

Application Form of Phased Payment of Tuition Fee for CTU International Students
M3u don xin tra gép hoc phicho sinh vién quéc té Trudong Pai hoc Khoa hoc K¥ thuat Kién Quéc

¥ 3P ¥ Date : £ lyyyy " /mm p/dd
Ngay nop don: Nam: Thang: Ngay:

[Jw # /=< & 3% Undergraduate =
Programs ' P 4 Nationality:
o N Quac tich
FL& 4 nam/ Bac dai hoc % Dept # Year 1 Class
CLI23§ DT/EH ;{ NLr Graduate School Khoa- - Ném—hoc: - L(')rp—: —
. acC S1
[]# # Others
Khac
ISR 3
¥ 3L 4 & Name Student
Ho tén sinh vién: Ngmber
Ma s6 sinh vién
EEEH
Eﬁrggé' i 7 +& Phone : £ % Cellphone :
Diachi 1' N Dién thoai: So dién thoai di dong:
1 i lyu tra ta1 Pai Loan:
| oy T A # 8 BE PRIFE = TSN
re | 3 Title :
2 |chac danh Na[ne Aggz_ C@reer_ Servm_g\Com_pany Salary/Mon:th
_ ‘ Ho vaTén| Tuoi | Nghé nghiép Noi lam viéc Thu nhap/thang
g % < Dad
= R Cha
= e Mom
= T
(V)]
5 5[ Me | | ,
o % FEMEE 2 FE B LV NAR T LS AR L gE
5 o The parental statement and signature may be §le|71itted as an attaclwment using an alternative written form.
= e! Ban cam ket cua phy huynh c6 the viet tay, bang tieng Viét hodc ngon ngir khac kem chiy
2 ky dinh kém theo ho so.
g o ;i—)g, T«F]
Reason for
Application
Ly do xin
tra gop
g4 p& v s o % % % % Phone
¥ Signature L. A
Parents s EFK, ?én' So dién thoai lién
Phy huynh hoc sinh yten: lac
- F TS & fr i B & Jee OIA - &
S b Class Tutor | = | Van phong qudc té - President




Average Score of
Previous
Semester

Diém trung binh

hoc ky trudc:

Gi4o vién cb van

Chairperson
of

Department
Truong khoa

Ay
Processing
Clerk
B¢ phan xt ly
ho so

=i
B

Supervis
or

Pon vi
chu quan

#c7% fee Office of
Academic Affairs
(zzp &
Registration Section )
Bo phan ding ky (thuoc
Phong Pao tao)

Dean of
Office of
Academic

Affairs
Truang phong
DPao tao

Hiéu truong
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The total amount of the tuition fee for 1/ 2" semester of  (year): NT$

(personal accounting details attached) ; phased payment divided into: installments.
Téng s6 tién hoc phivalé phiciahocky  namhoc _ : NT$

(Pinh kém chi tiét thanh toan c4 nhan do Vin phong Hop tac Qudc té cung cap); Sé ky tra gop dang
ky: _ ky

BACH = TR N s
Ins;alllment B AP ¥ BARER Received
K+ thanh Paying Date Paying Amount Amount
)itoén Ngay thanh toan So tien thanh toan Phong
thu ngén
37
\-: o s = A R -
i)/: - ‘,ﬁp ISt =2 A P Ha 3 : B %F: ~«FFI
! van nghin tram dong chan
Payment yyyy  mm  dd | 13,
Dot 1 Niam thang nga .
Y am g gay Pai NTS
t¢
37
FHE T P . g | v g i iz atg‘ ;u~;§
LiES 3 = A 2
Payment yyyy  mm  dd -Fén van nghin trdm dong chan
Dot 2 Niam thang nga .
Y am g gay e NTS
t¢
37
5= 3¢ P 2 gl g i m o A
Payment yyyy  mm  dd 'F* van nghin trdm  dongchan
Pot 3 Na than nga .
Y am g gay e NTS
t¢
37
Yy 40 E: : g | v ® O F @m B A
i van nghin trim dong chan
Payment yyyy  mm  dd Tan
bot 4 Nam thang ngay e NTS
¢
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I understand and will comply with the “Guidelines for Phased Payment of Tuition Fee for CTU
International Students”, making the payments by the deadline of each month according to the
installment plan.

T6i ddng y tudn thi "Quy dinh thyc hién chinh sach dong hoc phitheo hinh thirc tra gép danh cho
sinh vién quéc té cia Trudng Pai hoc Khoa hoc K§ thuat Kién Quéc”, va sé& thanh toan ding han
theo ké hoach tra gop.

% % Signature: p # Date:

Ky tén : Ngay&thang:




% B #%2 Points of paying :
Phuong thac hoan tra:
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The 1st payment must be paid within the first week of the semester; the remaining balance must be paid before the
end of the 16th week of the semester.
Khoan thanh toan dau tién phai hoan thanh trong tuan dau tién caa hoc ky; s6 du con lai phai thanh toan truéc khi
két thiic tuan thu 16.
;3 % ¥ 78 Notice :
Luu y:
1L 7z e 2E2 AFEPES  FESMET EF - AF P w2 fpl <~ 2V 5o
Attach a copy of the student ID and ARC in accordance with the regulations, along with the signed parental
statement, payment details, and other relevant documents for the application.
Theo quy dinh, ndp ban sao thé sinh vién vathé cu tra; kém theo ban cam két ciia phu huynh cé chir ky, chi tiét
thanh toan va cac gidy to lién quan dé 1am ho so.
20843 A R EP Y MpHFREET NP EHG o
Paying method: applicants must make the payments by cash in person at the Cashier Section by the paying date
listed above. The guarantors are responsible for the payments for the applicants who fail to pay on time, and
give up the rights of appeal.
Phuong thirc thanh todn: Sinh vién phai tw mang tién mit dén Phong tai vu dé thanh toan dung han theo ngay da
thong bao. Ngudi bao 1anh s& chiu trach nhiém thanh toan néu sinh vién khong nop ding han va tir bo quyén
khiéu nai.
3049 R F R E - % SUF e -
Those who drop out of school or suspend haltway will have to pay up the remaining amount of tuition fee at one
time according to the regulations of tuition refund of the Ministry of Education.
Nhitng truong hop thdi hoc hodc bao luu s& phai thanh toan toan bo phan hoc phicon lai mét lan theo quy dinh
hoan tra hoc phicua Bo Giao duc.
4. ST R PRY T SUT o
The agency fees need to be paid up.
Céc khoan phi dai ly va phidich vu phai dugc thanh toan day du.
Wi 1 B R 8 R KA ) R/ > RE >3 P8 A )
Class Tutor—>Chairperson of Department—=>OIA-> Office of Academic Affairs (Registration

Section) = Dean of Oftfice of Academic Affairs = President=>Kept in File After Approval in the
Office of General Affairs (Cashier Section)

o . .z
= Co van l6p — Trudng khoa — Vian phong Hop tac Quoc t&¢ — Phong Pao tao (B phan Pang ky) —
F

v |Truong phong Pao tao — Hiéu truong — Sau khi phé duyét, luu hd so tai Phong Tong vu (Phong
Thu ngén).

B AF 53R 2~ W & ke Copies to be retained by: Registration Section and OTA

Céc don vi giit ban sao: Bo phan Piang ky, Van phong Hop tac Qubc té

'uop dou yun And
QINpad0IJ

# 3= Note:
Ghi chu:

I #3345 THF2 Jim, g6 XY ek ifemaa e By -
Approved by class tutor and chairperson of department, the application form is proceeded
according to normal administrative procedures.
Sau khi duoc ¢b van l6p va truong khoa ky xac nhan, don xin s& duoc xur ly theo quy. trinh hanh chinh
chinh thirc cta nha truong.
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Please contact OIA when there is any problem during application.



Néu c6 bat ky van dé ndo trong qué trinh ndp don, vui 1ong lién hé véi nhan vién phu tréch tai Vian
phong Hop tac Quéc té.
3. & Ap B AR
Related attached certificates:
Khu vyuc dan cac tai liéu dinh kém:

& 4 3 Copy of Student ID Card E. F 78 Copy of Alien Resident Certificate
Ban sao thé hoc sinh Ban sao thé cw tri
it % ALBEEuAttach Front Side Here it & ALBEAEuAttach Front Side Here

Dan mat trworc tai day Dan mat trwoc ¢ day
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Interview Record by Class Tutor and Chairperson of Department
Bién ban phong van caa Cé van va Truéng khoa
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Each of the following items must be reviewed by the class tutor or chairperson of department.
Installment payment applications will only be accepted if all six conditions are satisfied.
C6 van 16p hoic trudng khoa phai kiém tra tirng muc dudi day. Pon xin tra gop chi hop 1é néu dap
g day du 6 diéu kién sau:
Bt FIEE P Review Items B

Yesv'

T Ak TR b i

1 45 % Accumulated absences in the previous
Ving hoc duéi 45 tiét trong | semester are fewer than 30 class hours.
hoc ky trudc
FH To352 604 (7)
’ Ml The average score of the previous semester
biém trung binh hoc ky is 60 or above.
trudc tir 60 tro 1én
&R B2 A s
3 AR AR There are no unpaid installment payments
Khéng con ng hoc phitra from the previous semester.
gop cua hoc ky trude
E APk S WA v ]
4 2k There is no history of delayed installment
Khong cd lich st thanh toan | payments.
tré ky tra gop

E L rih (5 - B -
5 | Khong c6 lich sir thanh toan The apphc'ant is not in the final semester of
N : a bachelor's degree program.
tré ky tra gop
PRI ITE (S - B ' . ‘
6 | Khong phai hoc ky cuéi The app%lcant is not in the final semester of
a master's degree program.

chuong trinh thac si
% % % 4% Interview Record :

Bién ban phéng van:

E§z/p¥:
Signature/Date:
Ky tén/ Ngay&thang:




RE R AR A
Parents’ Statements

Khu virc ddn ban cam két cia phu huynh
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Statement (can be written in English, Indonesian, Vietnamese, etc., then printed and affixed)
Ban trinh bay 1y do (co thé vi & t bing ti & ng Anh, Indonesia, Viét Nam, - sau d6 in va dén vao day)
2.7 & & (g #E7 D)
Parent's Signature (including date: year/month/day)
Chit ky cia phu huynh (ghi ré ngay/thang/nam)
3 iR § b
Translator/Responsible Staft Signature
Chit ky ctia ngwoi phu trach dich thut hodc nguoi ti€p nhan ho so




