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Guidelines for Phased Payment of Tuition Fee for CTU International Students
Hwéng din vé viéc thanh toan hoc phitheo tirng dot danh cho sinh vién quéc té tai
Truwong Pai hoc Khoa hec va Cong nghé Kién Quadc
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Adopted on 2019.10.16

Théng qua tai cugc hop hanh chinh ngay 16 thang 10 ndm 2019
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Adopted on 2024.5.29

Théng qua tai cugc hop hanh chinh ngay 29 thang 5 nam 2024
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Adopted on 2025.07.30

Thoéng qua tai cugc hop hanh chinh ngay 30 thang 7 ndm 2025
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Art. 1 To alleviate the financial burden of international students and enable them to focus on their
studies and successfully complete their academic programs, the "Guidelines for Phased Payment
of Tuition Fee for CTU International Students" (hereinafter referred to as "these guidelines")
have been established.

Diéu 1: Nham giam bét ganh nang tai chinh cho sinh vién quéc té gap kho khan vé kinh té va gidp ho

chuyén tam hoc tap, hoan thanh tét chuong trinh hoc, trudng Pai hoc Khoa hoc va Cong nghé Kién
Qudc ban hanh “Hudng dan vé viéc thanh todn hoc phitheo timg dot danh cho sinh vién qudc té”
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Art. 2 Any CTU international student facing special circumstances or economic hardship, and who is
unable to pay the entire tuition fee at one time and does not qualify for student loans, may apply
for phased payment of tuition fees. This requires the endorsement of the class tutor and the
chairperson of department, who will assist in devising a repayment plan and ensuring the
student meets the repayment deadline.

Diéu 2: Sinh vién qubc té caa truong, do hoan canh dic biét hoic gip kho khin tai chinh, khong thé dong
hoc phimat lan va khong du diéu kién vay vén hoc tap, sau khi dwoc gido vién ¢b van va truong
khoa hd trg xay dung ké hoach tra gop va gidm sét viéc thanh toan ding han, c6 thé nop don xin tra
gop hoc phi
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Art. 8 Unqualified international students for the application for the phased payment are as follows:
accumulated absences of 45 class hours or more in the previous semester, average score of the
previous semester below 60, unpaid installments from the previous semester, history of delayed
installment payments, final semester of the bachelor’s degree, and final semester of the master’s

degree.

Piéu 3: Cac truong hop sinh vién khong du diéu kién xin tra gép hoc phibao gdm: nghi hoc hon 45 tiét
trong hoc ky trude, diém trung binh hoc ky trude dudi 60, con ng hoc phitra gop hoc ky truée, co
tién str thanh todn cham, dang hoc ky cudi cua chuong trinh ctr nhan hoic cao hoc.
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Art. 4
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Regulations on Application and Payment Deadlines:

a. Applications for installment payments must be submitted before the beginning ot each

semester, and no later than the end of the first week of the semester.

b. Tuition and fees may be paid in up to four installments:

(a) First installment: The amount paid must be at least one-third of the total tuition and
miscellaneous fees, and must be paid within the first week of the semester.

(b) Second to fourth installments: The remaining balance must be fully paid by the end of the
16th week of the semester. If there are special requirements regarding the number of
installments, payment amounts, or payment dates, such arrangements must be determined
through consultation between the student and the department chairperson and clearly stated on

the application form.

Diéu 4: Quy dinh vé thoi han nop don va dong hoc phi

1.

2.

Pon xin tra gop phai ndp trude khi hoc ky bat dau, cham nhét 1a truéc khi két thic tuan hoc dau

tién.

Viéc thanh todn hoc phico thé chia ti da thanh 4 dot:

(1) Pot 1: S tién thanh toan phai tir 1/3 tong hoc phitrd 18n va phai dugce dong trong tuan dau tién
cua hoc ky.

(2) Pot 2 dén dot 4: Sé tién con lai phai dugc thanh toan xong trudc khi két thdc tuan tha 16 cia
hoc ky. Néu c6 nhu cau dic biét vé sé dot, s tién hoidc ngay déng thi phai duoc thoa thuan

giita sinh vién va trudng khoa, dong thoi ghi 16 trong don xin.

FOMR HFEME:

1. HEE AEEES HEERAINE) - WinBS2ARS - EEEEA  REBIE - S
KBRS 15 2 et S -

2. KHERTE AP B S AP EEWER - B HERBEIR & RSO e
PREA P RAILE R IR EE AN - [EIFNF 58 s — e E -

3. MERZHEFEFRFHI 30 Al FERA - Bkt ~ sl - DUERIRE IR
KL -

4. EFEREREEY > BIESF RSO REHFEHFES > HEAHER 7T W

Art. 5 Procedures:

a.Applicants must complete the application form (as attached) and submit it to the department
along with a copy of their Student ID card, a copy of the Alien Resident Certificate (ARC), a
parent's statement, proof of payment, and other relevant documents.

b.First reviewed by the class tutor and the chairperson of department, the documents will then
be delivered to the Office of International Affairs (OIA) for reexamination, and eventually will
be sent to the Cashier Section upon approval by the president. Meanwhile, the first payment
should be made.

c. The application form should be photocopied in three copies after approval, to be held
respectively by the student, the Registration Section of the Office of Academic Affairs, and the
Cashier Section, serving as the basis for subsequent installment payments.

d.If the application fails at the reexamination, OIA will return to the applicant, who must
complete the full tuition payment within 7 days.



Diéu 5: Quy trinh xin tra gop:

1. Sinh vién dién vao mau don (dinh kém) va ndp cling cac tai liéu: ban sao thé sinh vién, thé cu tra,
ban cam két cua phu huynh, chi tiét thanh toan va tai liéu lién quan cho khoa.

2. Sau khi ¢b van va truong khoa xét duyét, chuyén dén Vin phong Hop tac Quéc té dé trinh Hiéu
truong phé duyét, sau 6 nop vé Phong Thu ngan va hoan tat thanh toan ky dau.

3. Sau khi dugc phé duyét, sao chép don thanh 3 ban: sinh vién gitt mot ban, mét ban nop cho Phong
Pao tao (b6 phan dang ky), mot ban cho Phong Thu ngan.

4. Néu bj tix chdi, Van phong Hop tac Qudc té sé tra lai hd so cho sinh vién, sinh vién phai hoan tat
dong toan bd hoc phitrong vong 7 ngay.
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Art. 6 Obligations and Penalties Related to Phased Payment
a. Applicants approved for phased payment must make timely payments to the Cashier Section.
Failure to pay on time will result in the student being ineligible to apply for phased payment in
the following semester, in accordance with Article 20 of the academic regulations of CTU. The
university reserves the right to pursue legal remedies for outstanding payments.
b.Applicants who apply for suspension or withdrawal from school or graduate must settle any
outstanding tuition and miscellaneous fees before completing the departure procedures.

Piéu 6: Nghia vu thanh toan va xt Iy vi pham:

1. Néu khong thanh toan dung han, s& khong duoc nop don tra gop trong hoc ky tiép theo, dong thoi
xir 1y theo quy dinh Piéu 20 cua Truong; Trudng co quyén yéu cau phéap 1y dé doi no.
2. Néu sinh vién nghi hoc, rt hoc hoac tét nghiép, phai hoan tit moi khoan phi trude khi lam thu tuc

ra truong.
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Art. 7 The applicants who fail to pay up the installments in the specified semester, their qualification of
application will be cancelled next semester; in any case of suspension, withdrawal, or graduation,
the applicants will be considered not completing the departure procedures and will not be
allowed to receive any certificates showing courses attended or diploma; moreover, CTU
reserves the right to take legal action to the applicants who fail to pay up the tuition fee in time

Diéu 7: Sinh vién khong hoan tat tra gop trong hoc ky hién tai s& bi huy quyén nop don ky tiép theo. Néu
chura thanh toan hét hoc phi thi khong duoc cip chitng nhan hoc tap, chang chi tét nghiép, bang
cap. Truong gitr quyén truy thu theo phap lut.
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Art. 8 Any matter which is unstated in these guidelines should be managed according to related

regulations.

Diéu 8: Nhing diéu chua quy dinh trong van ban ndy s& duoc xur 1y theo cac quy dinh lién quan.


https://www.linguee.com/english-chinese/translation/reserve+the+right+to+take+legal+action.html
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Art. 9 The Chinese-English version of these guidelines, examined and adopted in the administration

council, will be announced and implemented with the president’s authorization. The same

process should be observed when any amendment is necessary. The clerks in OIA will assist
applying students with mother tongue if necessary.

Diéu 9: Phién ban tiéng Trung va tiéng Anh nay dugc théng qua boi Hoi dong Hanh chinh va cé hiéu luc

khi dugc Hiéu truong phé duyét. Néu can thiét, nhan vién Vin phong Hop tac Qudc té s& hd tro
sinh vién bang ngdn ngit me dé.
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Application Form of Phased Payment of Tuition Fee for CTU International Students
Mau don xin tra gop hoc phicho sinh vién quoc té Truc‘yng bai hoc Khoa hoc Ky thuat Kién Quoc
f +p ¥ Date : £ lyyyy ! /mm
nop don: Nam: Thang:
# 45 Nationality / QUOC tich:
% Dept. = Year
Nam hoc: Lop:

p /dd
Ngay:
rro | VORI RERES Undergraduate Programs /4
| nam/ Béac dai hoc
Class | —przeFr Graduate School /Thac si
Lop: |[JHE:A Others /Khac
¢ AL Name
Ho tén sinh vién

71 Class

Khoa:

¥ 34 F % Student Number
Ma §6 sinh vién

& 3% Phone / Bién thoai : =+ 4% Cellphone :

s T 7% # 4k Address / Bia chi luu tra tai Pai Loan : , 0N
P LT ia chi luu trd tai Dai Loan s6 dien thoai di dong:

F_k

] 11’( PN
Salary/Month
Thu nhap/thang

¥+ 7. Name
H() vaTén

¥ Career

i:j Title -
lflghe nghiép

PRF%H = Serving Company
htrc danh

Noi lam viéc

X Dad
Cha
-+ Mom
Me
v ;3_}/;;, g;] FEMET 2 FEE LT NER T Y 43 Nl i 12
Reason for The parental statement and S|gnature may be submitted as an attachment usmg an alternative written form.
Application |Ban cam két cua phu huynh c6 thé viét tay, bang tiéng Viét hoac ngon ngir khéc kém chit ky dinh kém theo hd so.
Ly do xin tra

gop
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The total amount of the tuition fee for 15 2" semester of (year): NT$
(personal accounting details attached) ; phased payment divided into:
Tong sé tién hoc phivalé phicuahocky  nimhoc _ : NT$
(Dinh kém chi tiét thanh toan c4 nhan do Vin phong Hop tac Qudc té cung cap); S6 ky tra gop dang ky:
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Installment Sl B4 & 97

Paying Date Paylng Amount

Kytégﬁnh Ngay thanh toan S6 tién thanh toan

- g 1
Payment
Pot 1
54 2m
Payment
Dot 2
=4 3
Payment
Dot 3
$ow g 40
Payment
Pot 4

5 4 & Parents
Phu huynh hoc sinh
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installments.
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Received Amount
Phong thu ngan
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9
van
NT$
¥
van
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7
van
NT$
7
van
NT$

83
nghin

i 3 p
yyyy mm  dd
Niam thang ngay

¥ L p
yyyy mm  dd
Nam thang

¥ L p
yyyy mm  dd
Nam thang :

¥-: g p
yyyy mm  dd
Nam thang :

%)
tram
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nghin

i 2]
nghin trdm
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nghin

iz}
tram

i % T 3% Phone

S6 dién thoai lién lac

% & Signature
Ky tén:

e — %%‘fl;’c‘l

Average Score of
Previous Semester
Diém trung binh hoc
Ky trugc:

il
Class Tutor |
Gigo vién co van

RN
Chairperson of
Department
Truong khoa

W Z & OIA

Van phon

quéc té

K 7% Ja Office of
Academic Affairs(E

K% Processing
Clerk
B0 phan xir ly ho so

_Ei f:"_l 3
Superviso?'
Pon vi chu quan

fft4H Registration

Section ) /Bo phan
dang ky (thudc
Phong Dao tao)

xirk
Dean of Office of
Academic Affairs
Truong phong Pao
tao

Rk
President
Hiéu truong
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I understand and will comply with the “Guidelines for Phased Payment of Tuition Fee for CTU International Students”,

making the payments by the deadline of each month according to the installment plan.

T6i dong y tuan tha "Quy dinh thuc hign chinh sach déng hoc phitheo hinh thic tra gop danh cho sinh vién quéc té cia

Trudng Pai hoc Khoa hoc Ky thuat Kién Quéc”, va s& thanh toan dung han theo ké hoach tra gép.

¥ % Signature: p ¥ Date:
Ky tén : Ngay&thang:

¥ & 7%#2 Points of paying :
Phuong thirc hoan tra:

BWZEPBREY - FP 283y -PH > ARERZED Y LT 88yl
The 15t payment must be paid within the first week of the semester; the remaining balance must be paid before the end of the 16th week
of the semester. . . ) .

Khoém thanh toan dau tién phai hoan thanh trong tuan dau tién caa hoc ky; sé6 du con lai phai thanh toén truéc khi két thic tuan thir 16.
Ea i 7% Notice :
Luu
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Attach a copy of the student ID and ARC in accordance V\ltll the regulations, along with the signed parental statement, payment

details, and other relevant documents for the apphcatlon

Theo quy dinh, ndp ban sao thé sinh vién va thé cu tra; kém theo ban cam két ciia phu huynh c6 chir ky, chi tiét thanh toén va céc gidy

to lién quan dé 1am ho so.
2.8F N FA Rk EpE o RAHIREET WA

Paying method: applicants must make the payments by cash in person at the Cashier Section by the paying date listed above. The
guarantors are responsible for the payments for the applicants who fail to pay on time, and give up the rights of appeal.

Phuong thurc thanh toén: Sinh vién phai ty mang ticn mat den Phong tai vu dé thanh toan ding han theo ngay da thong bao. Nguoi bao

1&nh s& chiu trach nhiém thanh toan néu sinh vién khéng nop ding han va tir bo quyéen khiéu nai.
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Those who cFrop out of school or suspend halfway will have to pay up the remaining amount of tuition fee at one time according to the

regulatlons of tuition refund of the Mmlstry of Education.

Nhiing truong hop thdi hoc hoic bao luu s& phai thanh todn toan bo phan hoc phicon lai mot lan theo quy dinh hoan tra hoc phicua Bo

Gido duc.

4. Rz ik f*}':%" B ol
The agency tees need to be paid up.
Céc khoan phi dai Iy va phidich vu phai duoc thanh toan day du.
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Q o |Class Tutor%Chalrperson of Department%OlA% Office of Academic Affairs (Registration Section) > Dean of Office of
Qi § ¥ |Academic Affairs > President>Kept in File After Approval in the Office of General Affairs (Cashier Section)
S = < H Cb van l6p — Truong khoa — Vin phong Hop tac Quéc té — Phong Pao tao (Bo phan Pang ky) — Trudng phong Dao tao
"3 5 o |— Higu trudng — Sau khi phé duyét, luu hd so tai Phong Tong vu (Phong Thu ngan).
e ¢ BAg 53 % B & AL Copies to be retained by: Registration Section and OIA
Cac don vi gitr ban sao: Bo phan Ding ky, Vin phong Hop tac Quéc té
# 3= Note:
Ghi chu:
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Approved by class tutor and chairperson of department, the application form is proceeded according to normal
administrative procedures
Sau khi dugc ¢6 van 16p va truong khoa ky xac nhan, don xin s& dwoc xir Iy theo quy. trinh hanh chinh chinh thic cua nha
truorng
2. FF @Y NI iR AAMAIEA K
Please contact OIA w en there is any problem dur1ng appl1cat1on
Néu c6 bat ky van dé nao trong qué trinh nop don, vui long [ién hé vai nhan vién phu trach tai Van phong Hop tac Qudc té.
3. WE AP M AR
Related attached certificates:
Khu vuc dan céc tai liéu dinh kém:

g 4 #& Copy of Student ID Card k. § # Copy of Alien Resident Certificate
Ban sao thé hec sinh Ban sao thé cuw tru
it % 3kBE AL Attach Front Side Here it & AkBEAEL Attach Front Side Here

Dan mat trwoc tai day Dan mit trwoc ¢ day
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Interview Record by Class Tutor and Chairperson of Department
Bién ban phong van caa Cé van va Truéng khoa

R A EEAFAUTREE Y AR P ENT ARRL TV GAY HAR
Each of the following items must be reviewed by the class tutor or chairperson of department.
Installment payment applications will only be accepted if all six conditions are satisfied.

C6 van 16p hodc truang khoa phai kiém tra tieng muc dudi day. Pon xin tra gép chi hop & néu dap

mg day du 6 diéu kién sau:

o BE % 4738 P Review Items & Yes
v

- FH A dke Al

1 45 i _ . Accumulated absences in the previous
Vang hoc dudi 45 tiét trong | semester are fewer than 30 class hours.
hoc ky trudc
FH o552 6045 (7)
) 'u—t The average score of the previous semester
biém trung binh hoc ky is 60 or above.
trudc tir 60 tro 1én
ETED A BT A DR
3 AR AR There are no‘unpaid installment payments
Khodng con ng hoc phitra from the previous semester.
gop cua hoc ky trude
Fg N W WA | ]
4 2 There is no history of delayed installment

Khong cd lich st thanh toan | payments.
tré ky tra gop
E I FTE (- F

5 Khong c6 lich sir thanh todn The apphc'ant 1s not in the final semester of
a bachelor's degree program.

tré ky tra gop

PRI ITE (S - B ' . .

6 | Khong phai hoc ky cuéi The app%lcant is not in the final semester of
a master's degree program.

chuong trinh thac si
% ¥ & & Interview Record :
Bién ban phong van:

B z/p¥:
Signature/Date:
Ky tén/ Ngay&thang:
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Parents’ Statements
Khu vwc dan ban cam két ctia phu huynh

LRERP (P E ~ L2 ~ ARG B2 4,55 B W (5 7] 0 4eb)
Statement (can be written in English, Indonesian, Vietnamese, etc., then printed and affixed)
Ban trinh bay 1y do (co thé vi & t bing ti & ng Anh, Indonesia, Viét Nam,-- sau do in va dén vao day)
2.7 & & (g #E7 D)
Parent's Signature (including date: year/month/day)
Chir ky cia phu huynh (ghi ré ngay/thang/nam)
3. AR & ¢
Translator/Responsible Staff Signature
Chtr ky cia ngwoi phu trach dich thuit hoac nguwoi ti€p nhan ho so




