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Aug. 27, 2014 1st passed at Administration Meeting
I. In order to expand international perspectives, increase practical experiences, and to set up a norm for students abroad to follow, in compliance with the Students’ Off-campus Regulations, we have hereby drafted the Regulations Regarding CTU Students’ Overseas Internships (The Regulations). 

II. The Regulations do not include internships taken in China.

III. The students who possess a formal student ID of the University may consider the departmental curriculum and courses and apply for internship overseas in any semester in any academic year, including summer vacation. The applicant is required to fill-out “The Application Form of Overseas Internship,” and to prepare related documents. They shall apply according to the procedure described in the Regulations before deadline.

IV. Candidates of the internship organizations overseas may be recommended by the Departments (of Graduate Schools), or may be matched by employment organizations approved by Taiwanese Government. Moreover, it should be approved by the Meeting of the Department Affairs, and should be enforced under the contract signed between CTU and the overseas internship institute.

V. During the internship abroad, the Departments (Graduate Schools) should arrange counselors to help these students.

VI. The Application Criteria
(1) The student’s GPA should meet the standard of 60 (or above) upon summation. The conduct score should be 70 (or above). Moreover, there can be no admonition, minor demerit, or major demerit.

(2) The students should be equipped with listening, speaking, reading, and writing skills of the language needed for their overseas internship.

(3) The students should have the ability to live independently and behave properly.

(4) Institute offering oversea internship or the position that the student engages in should be in accordance with his/her specialty for which s/he has been trained by courses in the Department, or is recognized by the Department and can have long-term compliance with the internship courses.

VII. Verifying Procedure

The applicants should be verified by the Department (or Graduate School) at the first step, and be listed. Then the list should be approved by the meeting of the Department as well as the school’s Committee of Off-Campus Internship. Those who pass the verifications are qualified to be sent to the Office of the Student Development.

VIII. Prior to the internship, the admitted students should do and pay attention to the following:
(1) They should complete all steps requested in the Regulations for going abroad.

(2) They should abide by the regulations CTU and the institute/company offering internship have made. The parents of the student should sign the “affidavit”.

(3) The overseas internship expenses, including internship expense, round-trip tickets, communication, board and lodging expenses, visa, insurance expense, and so on, are raised or funded by the student.
(4) The students are required to complete the insurance for overseas accidents before going abroad. Furthermore, the students need to attend related educational training and job orientation before going.
(5) Students who need to fulfill military obligation required by Taiwanese government should be listed by the departments, and should offer a copy to the Student Development Center, all of which must conform to the Law of Conscription.
(6) Students should submit practical training insight, reports, and achievement, based on the regulations of the practice training. They should also submit a complete report to the departments (graduate schools) one month after the completion of the internship.
IX. The departments (graduate schools) should plan thoroughly regarding the students’ security overseas, and ask the overseas business to supply the students with accommodation. If the overseas business cannot supply accommodation, assistance of accommodation and security should be requested.
一、為培養學生國際觀，拓展國際視野，增加海外實務經驗，並使學生海外實習有所依循，特依據本校學生校外實習實施辦法，訂定建國科技大學學生海外實習實施要點(以下簡稱本要點)。

二、本要點所稱之海外不包含中國大陸地區。

三、本校正式學籍之在學生得配合各系（所、科）規定之實習課程與學分，於學期、學年或暑期到海外實習。申請人須填寫「海外實習申請表」，於申請截止日前備妥相關文件，依據本要點規定之程序辦理申請。

四、海外實習機構之選定，可由各系、院推薦，或透過國家合法立案之機構媒合，經過系務會議審議通過及學生校外實習委員會議審議通過，並應辦理本校與海外實習機構簽約事宜。

五、學生於海外實習期間，各系（所、科）應安排實習輔導教師進行各項輔導事宜。

六、申請實習資格及審核標準

（一）於申請日期前，在本校之學業成績每學期加總後之平均須在六十分(含)以上，且操行成績平均達七十分(含)以上、無被記申誡、小過、大過者。

（二）具備海外機構實習所需語言之聽、說、讀、寫能力。

（三）具備獨立自主生活與行為之能力。

（四）實習機構或擔任職務須與其就讀系（所、科）專長相關，或由系（所、科）認定符合資格，並與系（所、科）開設實習課程之期程配合。

七、審核程序
由各系（所、科）初選推薦學生並編列名冊，提送系務會議通過及本校學生校外實習委員會議審核通過，獲甄選通過之學生，提送學生發展中心備查。

八、錄取學生實習前應辦理及須注意事項

（一）應自行辦妥出國相關手續，始得核准赴海外實習。

（二）須遵守本校與實習機構相關法規之規定，並由學生及家長簽具「切結同意書」。

（三）海外實習費用，包括實習費、往返機票、交通、膳宿、簽證、保險等支出，由學生自行籌措或申請相關獎補助。

（四）本校於學生前往海外實習前，除須辦妥學生海外意外保險外，實習學生須出席校內辦理之相關教育訓練課程及職前輔導說明會。

（五）尚未履行兵役義務之役齡學生，由各系（所、科）彙整名單送學生發展中心依兵役法施行法相關規定辦理。

（六）學生應依各系（所、科）實習規定，繳交實習心得報告及成果，並於實習完成一個月內統整繳交成果至各系（所、科）。

九、各系（所、科）對學生海外實習期間之安全問題，應事前妥善規劃，並得要求國外業者提供學生住宿。若無法提供住宿，則應請對方協助學生解決住宿及安全問題。

十、實習輔導教師之職責

（一）應提供學生實習機構及其所在國家相關資訊，以利輔導學生選擇實習機構。

（二）應定期透過電子郵件、視訊或其他方式於實習期間進行輔導。

（三）實習輔導教師得視海外實習需要，赴海外進行輔導訪視，各地區之訪視以一學期一次為限，且須事先陳請核准後方可進行輔導訪視。海外實習訪視經費由本校學生發展中心編列之年度經費或政府相關單位提供之補助經費下支應。

十一、實習學生之輔導與校外實習成績評量

（一）每位學生均須由實習輔導教師與實習機構單位主管指定對學生實習內容有實務經驗之人員擔任輔導教師，以輔導學生進行實務實習。

（二）實習成績評量表由所屬系院之實習指導老師，會同實習機構指導人員共同進行，考核項目包括下列各項：

1. 學生出勤與實習狀況。

2. 「企業實習週誌」、「企業實習報告」及「企業實習評分表」，格式由各系院自訂。

3. 實習指導老師及督導人員之其他規定事項。

十二、學生因適應不良或工作表現不佳提前返國者，須告知實習輔導教師，並由各系（所、科）或學生發展中心協助開發或自行開發國內實習機會，在兩週內繼續參加實習，否則實習成績不予核計。
十三、本要點未盡事宜，係依教育部及本校校務章則規定辦理。

十四、本要點經行政會議通過，陳請校長核定後公布實施，修正時亦同。



