表四、佐證資料表

	指標內涵
	E-3-2-2-1海外實習 -行前說明會(1/3)

	承辦人/單位/分機
	洪珨隆/學發中心/1714

	網    址
	http://sdc.ctu.edu.tw/bin/home.php

	說    明
	學生海外實習之行前說明活動及內容

	﹝以圖檔方式張貼﹞
佐證1
建國科技大學學生海外實習注意事項
建國科技大學學生海外實習注意事項

一、出發前：
(一)蒐集瞭解當地國資訊：           (二)購買海外醫療及意外保險： 
(三)海關檢疫申報：

二、居留國外期間
(一)注意自身安全：                 (二)務必告知家人行蹤：
(三)慎思簽訂勞僱契約：             (四)遵守交通規則：
(五)遵守國外法令：                 (六)身體微恙看病不易：
(七)國外生活物價高昂：
三、有關當地打工資訊部分： 
四、申辦簽證
(一)度假打工簽證申請               (二)外交部領事事務局全球資訊網
(三)護照的效期、役男…
五、國外遭遇問題之協處
(一)外交部緊急聯絡中心：           (二)海外急難尋求駐外館處協助：
(三)駐外館處提供服務項目： 

六、危機處理
(一)
護照、機票遺失                (二)支票、信用卡遭竊時
(三)我駐外館處均有24小時急難救    

七、實習安全與相關法規諮詢



	承辦人/單位/分機
	洪珨隆/學發中心/1714

	網    址
	http://sdc.ctu.edu.tw/bin/home.php

	說    明
	學生海外實習之自我檢核事項與聯絡窗口

	﹝以圖檔方式張貼﹞
佐證1
建國科技大學學生海外實習行前自我檢核表
是否已參加學校辦理的海外實習行前說明會？
如透過仲介公司媒合海外工作職缺，是否已查詢該公司政府許可之私立就業服務機構？(http://agent.evta.gov.tw/agentext/agent/QryAgent.jsp)

是否已查詢
行政院勞工委員會職業訓練局建置之「全國就業e網─國人海外就業專區」，以瞭解國人至海外就業之相關注意事項及規範風險？(http://www.ejob.gov.tw/special/foreignjobs/main.aspx)

是否瞭解外交部已與部分國家簽定度假打工或類似互惠協定，並可前往臺灣青年Fun眼世界網站之度假打工專區查詢相關注意事項？

(臺灣青年Fun眼世界網站：http://youthtaiwan.net/)

如非前往外交部簽定度假打工或類似互惠協定國家，是否瞭解該國簽證規定？(外交部領事事務局：http://www.boca.gov.tw/)

是否蒐集瞭解當地國資訊？是否已向駐華代表處或機構蒐集提供打工機會之工作單位、各地語言學習中心相關資訊、居住生活環境與天氣等資訊?

是否已簽訂書面契約以保障相關權益?

是否保險？如購買海外醫療及意外保險?

是否已至外交部領事事務局出國登錄專區登錄相關資訊？

 (外交部領事事務局：http://www.boca.gov.tw/)

是否告知本校實習輔導老師工作及生活情形，並掌握彼此聯繫方式？
是否告知親人或朋友行蹤，並掌握彼此聯繫方式？

是否瞭解我駐外館處均有24小時急難救助電話？是否知道在機場出境大廳或服務臺及外交部領事事務局與分支機構大廳均可免費索取「中華民國駐外館處緊急聯絡電話暨通訊錄」？
是否瞭解外交部緊急聯絡中心設置之旅外國人緊急服務專線電話為0800-085-095(諧音「您幫我、您救我」) 海外付費則撥(當地國國際碼)+886-800-085-095 ？是否知道學校緊急連絡電話為校安專線+886-4711-1149？(由校安中心轉達本校學生海外實習之聯絡窗口學生發展中心)
是否瞭解當護照遭竊或遺失，應立即向當地警察單位報案並取得報案證明，報案後再向我駐外館處申請補發護照或入國證明書？ 

是否暸解旅行支票、信用卡或提款卡遺失或遭竊時，應立即向所屬銀行或發卡公司申報作廢、止付並立刻向警方報案，以防被盜領。




Cautionary Guidelines for CTU Student Overseas Internship
1. Before Departure:
(A) Collecting and understanding information about the local country:
(B) Purchasing medical care and insurance for accidents overseas:
(C) Declaring quarantine to customs:
2. During Stay Abroad:

(A) Paying attention to security issues:
(B) Keeping in contact with and informing your family of any issues:
(C) Thinking twice (considering carefully) before signing any contracts of employment:
(D) Following the traffic rules:
(E) Following the law and regulations of the local country:
(F) Seeing a doctor for a minor sickness could be an issue:
(G) Living expenses may be much higher:
3. Regarding the information for a part-time job in local country:
4. Applying for a visa:
(A) Applying for part-time job visa:

(B) The Website of the Bureau of Consular Affairs, Ministry of Foreign Affairs.

(C) Passport expiration dates, military service issues
5. Assistance for problems encountered in a foreign country

(A) Emergency services of the Ministry of Foreign Affairs:
(B) Emergency assistance from an overseas office of the Ministry of Foreign Affairs:
(C) Service items offered by the overseas office of the Ministry of Foreign Affairs:
6. Crisis Management

(A) Loss of passport and/or ticket

(B) Stolen checks and/or credit cards

(C) All overseas offices of the Ministry of Foreign Affairs have emergency services 24 hours a day

7. Internship safety and consultation of the related laws 
Checklist for Overseas Internship for Students of Chienkuo Technology University

Have you attended the information session for overseas internship held by the University before departure?

If you got the job via an employment agency, have you checked the approval of the Taiwanese Ministry of Education?
Have you checked the government e-job website from the Workforce Development Agency, in order to understand what should be noticed and what might be risky when you go abroad?
Do you understand the Ministry of Foreign Affairs has contracts with some countries concerning part-time jobs or related mutual benefits, and you are able to go the Website of The Youth in Taiwan Embrace the World” to inquire about the information needed?
If you are going to countries that do not have part-time-job-related or mutual benefit contracts with us, do you understand the rules for signing a visa?

Have you collected information about the local country? Have you been to their government’s office in Taiwan to obtain information about part-time jobs, language centers, or residing environment and climate?
Have you sign up for printed contracts to protect your own rights?

Are you insured? e.g., Do you have Overseas Medical Care or Insurance for Accidents?

Have you registered on the Website of the Bureau of Consular Affairs, Ministry of Foreign Affairs, and given related information about yourself?
Have you informed your internship consultant your status quo concerning your life and job, and have mutual contact information?

Have you inform your family, relatives, or friends about your itinerary, and have mutual contact information?
Do you understand all our offices overseas have phone number for emergent assistance 24 hours a day? Do you know that you can get free brochures of “Emergency Contact information of Overseas Offices of the Ministry of Foreign Affairs” at the hall or information desk of the airport, or at the branches the Bureau of Consular Affairs, Ministry of Foreign Affairs?
Do you understand that the Emergency Contact Center of the Ministry of Foreign Affairs has a service telephone number: 0800-085-095? The overseas paid call is (local number) +886+800+085+095? 
Do you know the emergency phone call of our University is: +886-4711-1149? (transferred by Campus Security Center to the Center of Oversea Internship Students of Chienkuo Technology University)
Do you understand you need to report to the local police and get the approval when your passport is stolen or lost? Then, re-apply another passport or document of entry from Taiwanese overseas offices?

Do you understand that if your traveler’s check, credit cards, or ATM card is lost or stolen, you should report to your bank to discontinue your cards?
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